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22nd May 2020 
 
 
Phased re opening of the school to Reception, Year 1 and Year 6 
 
Dear Parents & Carers, 
 
Thank you for those who completed our recent survey.  This was to gauge the number of children we might 
be expecting and other key elements.  Also thank you for waiting patiently for us to share our re-opening 
plan with you.  We want to get all children back into education as soon as the scientific advice allows 
because it is the best place for them to learn, and because we know it is good for children’s mental 
wellbeing to have social interactions with other children, carers and teachers. I know many of you will have 
mixed feelings and emotions regarding the possible re-opening of schools to some year groups in June.  
Some of you will not want to send your children in, some of you will want to send your children in, some of 
you will have no choice and some of you may not be sure.   
 
Below is a plan put together by myself, the Senior Leadership Team and our Chair of Governors which sets 
out how we think we can manage the possible re-opening by bringing in as many children as possible 
whilst minimising risk for both pupils and staff.  Hopefully the plan set out below will help you to make a 
decision if you have a child in Reception, Year 1 or Year 6, please be assured, that whatever your decision, 
we fully respect it.  As you read through the plan, you will realise that although we plan to be open, if we are 
to follow the strict guidelines we have been given, school will feel very different for the children who do 
attend, please bear this in mind when you make your decision.  
 
Please read the following carefully and thoroughly: 
  
Risk Assessment 

 Over the period of school closure we have been liaising with Harrow Council and other 
Headteachers to help inform our reopening plan. Currently, we are in the process liaising with staff 
in order to create a comprehensive, robust risk assessment to inform our decision making. Please 
note, guidance from the government is changing at a fast pace and teaching unions are vigorously 
challenging the government’s approach. 

 Although we will be putting a comprehensive range of measures in place to support social 
distancing throughout the school site, ensuring young children, especially those in the youngest 
years, socially distance is virtually impossible. You will see that in our plans for reopening, we will 
take many measures to reduce the risk of transmission of coronavirus but I want to say clearly from 
the outset - we cannot guarantee that children will stay 2 metres from each other, despite our 
best efforts. 

 
Phase return and timeline 
We have made the decision to phase in one year group at a time per week.  This will allow us to manage 
more traffic as the weeks go on.  Week one will be Reception as we feel it is important to get them into a 
routine.  We have also started them with a morning or afternoon slot as we feel many of 
them will be tired during the first week back.  The second week we plan to introduce Year 1 and the third 
 
week we will plan to include Year 6.  The specific information will be sent to parents in those year groups 

directly. 
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Please note the children will not necessarily be with their normal teacher or friends as this is impossible to 
implement. 
   
An additional Inset day will be held on Monday 1st June and school will be closed (except for Key worker 
and vulnerable children) – this will allow us all to prepare the classroom and the environment.  
 
Attendance 

 If your child attends it is important that this is consistent, unless they are ill or a specific arrangement 
has been agreed with the school.  The reason for this is due to complexity of organising lunches. 

 You should notify your child’s absence as normal if your child is unable to attend so that staff are 
aware. 

 Children and young people who are considered extremely clinically vulnerable and shielding should 
continue to shield. 

 Clinically vulnerable (but not clinically extremely vulnerable) people are those considered to be at a 
higher risk of severe illness from coronavirus. A minority of children will fall into this category, and 
parents should follow medical advice if their child is in this category. 

 Children and young people who live in a household with someone who is extremely clinically 
vulnerable and shielding should only attend if stringent social distancing can be adhered to and the 
child or young person is able to understand and follow those instructions.  

 Children and young people who live with someone who is clinically vulnerable (but not extremely 
clinically vulnerable) as defined in the social distancing guidance and including those who are 
pregnant, can attend. 

 Siblings - We are asking that only these year groups return to school from 2nd June. This does not 
include siblings in different year groups unless those siblings are in the key worker or vulnerable 
group. 

 
Parents will not be fined for non-attendance at this time. 
 
Traveling to school 

 Children, young people and parents are encouraged to walk or cycle where possible and avoid 
public transport at peak times.  See travel guidance from the Government.  

 
Drop off and pick up time arrangements 

 Children will enter using the back entrance on Brickfields and exit the school via the front gate 
(Roxeth Hill) only. 

 Children should only be accompanied by only 1 adult.  Punctuality is crucial in order to avoid too 
many people on the playground at once. 

 Social distancing is a key factor in trying to reduce the spread of this virus.  Please respect other 
adults by remaining 2 meters apart from each other when picking up or dropping off your child.    

 When children arrive at school, they must not play on any of the outdoor equipment and must head 
straight to the designated area (explained in separate letter) with their parent spaced at 2m 
distances. 

 Children will head straight to their allocated desk which is where they will place their pencil case, 
tissues, hand sanitiser and water bottle.  We will not be using cloakrooms or lockers, coats will be 
hung on the back of chairs. 

 Parents must leave the site immediately once they have dropped off and must not congregate on 
school grounds. 

 Once the children are in and settled and understand where their new desk is, the staff working with 
the children will do their best to make the day feel as ‘normal’ as possible for the children, but 
please understand that with so many restrictions in place this is going to be hard to achieve. 

 At the allocated pick up time, parents must wait to pick up their children from the designated area  
 
 
 
(explained in separate letter) and once their child has been handed over, they must leave the site 
immediately. 

 
Learning both at home and 
school 



   

 Home learning will continue to be posted on our school website on a two week cycle for all children 
and year groups. 

 Children in school will be taught using the same resources on our website to ensure pupils have the 
same learning opportunities. 

 
Equipment and uniform 

 Children will be asked to leave PE kits and book bags at home, but to bring in a named pencil 
case, hand sanitiser, tissues and a filled water bottle, preferably in a rucksack.  The pencil 
case, hand sanitiser and tissues will be left in school each day on their desk and they will sit at the 
same desk each day.  The water bottle must go home and be washed and re-filled for the following 
day.  Hand sanitiser must contain at least 70% alcohol.  Pencil cases should contain a HB pencil, 
rubber, ruler, pencil sharpener, scissors and a glue stick.   

 Children (including key worker children) are expected to wear school uniform, but may wear trainers 
as we will be making the most of the outside space when the weather allows. 

 
Lunches 

 We will not be serving hot food. instead the packed lunches will be delivered to the allocated 
classrooms each day and will be eaten in classrooms.  This avoids contact in corridors, lunch 
queues, touching the lunch screen, exposing the kitchen team to children each day and minimising 
washing up and use of plates, cutlery etc.  

 Children have the choice to bring in their own packed lunch or to have a packed lunch provided by 
the AIP (Alliance in Partnership) free for children in Reception, Year 1 and PP children, but will be 
payable for Year 6 non-Pupil Premium children.  

 Children on the Pupil Premium list not in school in Years 2, 3, 4 & 5 will still continue to receive 
Wonde vouchers. 

 If your child is attending school with their own packed lunch and you would prefer to continue to 
receive Wonde vouchers, please email to request this.  Otherwise your child will receive a packed 
lunch and no voucher will be sent. 

 
Routines and arrangements 

 Children will be in groups no larger than 15, ideally with the same adult(s) all day, the adult(s) will 
relieve each other so they can have breaks. 

 This group will essentially be in a ‘bubble’ throughout this time to ensure they do not mix with each 
other children and adults. 

 There will be no assemblies, clubs or music events or sports events. 

 There will be no Breakfast or After School Clubs. 

 The office will only be contactable via email or phone.  It will be manned, but parents must not go 
to the office to speak to anyone in person.  

 Children will be reminded about the 2m social distance where possible. 

 Continuing promoting regular hand washing for 20 seconds with running water and soap or use of 
sanitiser and ensuring good respiratory hygiene by promoting the catch it, bin it, kill it approach 

 Children can use their hand sanitiser alongside our supply of soap and paper towels. 

 Children will be asked to use their allocated year group toilet cubicle throughout the day and must 
wash their hands afterwards as usual. 

 Each classroom will have their own cleaning kit. 

 A one way system will be implemented throughout the school. 

 Some areas of the school will be cordoned off. 

 Morning break time and lunch time will be staggered to ensure all children are able to get outside 
during these times of the day. 

 
 
 

 Children will not be allowed to share equipment, books or toys (please be aware this will be very 
difficult in Reception as the nature of the EYFS curriculum means that equipment will need to be 
shared to an extent, we will however attempt to keep this to a minimum and wash equipment at the 
end of each day). 



   

 Classrooms will be stripped back to a minimum and desks separated as far as possible. 
 

Medical arrangements 

 Reminder - If your child has taken their medication home and will need this during the school day 
please place this in a sealed plastic bag with your child’s name on it.   

 We have ordered an infra-red thermometer to take children’s temperatures if they are feeling unwell, 
this does not involve touching a child.  Children who are unwell will wait in the community room 
(there will be a sign near front office door Roxeth Hill side) in isolation until their parent arrives to 
collect them – parents must be able to collect immediately. 

 Following Government guidance staff and children do not need to wear PPE equipment. 

 When a child, young person or staff member develops symptoms compatible with coronavirus, they 
will be sent home and advised to self-isolate for 7 days. Their fellow household members should 
self-isolate for 14 days. All staff and students who are attending an education or childcare setting 
will have access to a test if they display symptoms of coronavirus. 

 Where the child, young person or staff member tests positive please ensure you notify the school as 
soon as possible. 

 The rest of their class/group within their childcare or education setting should be sent home and 
advised to self-isolate for 14 days. The other household members of that wider class/group do not 
need to self-isolate unless the child, young person or staff member they live with in that group 
subsequently develops symptoms. 

 Testing can be accessed through the Government website. 
 
School day 

 TAs will cover morning break with the group of 15 while Teachers take a break and then TAs can 
take a break when teaching resumes after break. 

 Teachers will have their lunch break as normal, while the same SMSA’s (dinner staff) where 
possible will supervise up to 15 children. 

 Lunch for the children will be 30 minutes inside and 30 minutes outside. 

 Playtime equipment will be allocated to each group only. 

 Weather permitting, all windows and doors will be kept open to allow maximum ventilation in 
classrooms. 

 Regular cleaning by the site supervisor will continue to happen during the day and the cleaning 
contractors will clean all areas at the end of every day.   

 Each classroom will be equipped with cleaning products which can be used at appropriate times 
during the school day for items such as tables and door handles.   

 The bins around the school only need to be touched when they are being emptied by the cleaners. 
 
Please be patient with us as this is a completely new scenario for everyone.  Every decision we make will  
be carefully considered taking in to account the safety of all adults and children. As we go through this 
phase everyone will need to flexible. 
 
Thank you for reading our plan through thoroughly, we know it is long and a lot to take in, but we hope it 
reassures you that we have carefully planned how to minimise risk to both children and staff, but also  
makes very clear our expectations and procedures.   
 
Lots of additional information can be found on the government website.  Please be assured we will give you 
further updates when necessary.  
 
I would also like to thank you for all your kind words of support you have sent the school since lockdown.  
We will continue to do our best for you under these challenging circumstances. 
 
 
 
Please note that we will be closed over half term (this includes keyworker and vulnerable children) in order 
to ensure the school is fully ready for re-opening.  We will not set home learning for the half term week as 
we feel everyone needs a break.  Finally, please make the decision which is right for you and your child, 

only you will know what is right. 
 



   

You will receive a separate letter shortly of what group your child has been allocated with timings 
and dates. 
 
Yours sincerely, 

 
Mr S Deanus 
Headteacher 

 


