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15th July 2020 
 
 
School arrangements for September   
 
Dear Parents & Carers, 
 
Thank you for waiting patiently for us to share our September opening plan with you.  We want to get all 
children back into education because it is the best place for them to learn, and because we know it is good 
for children’s wellbeing to have social interactions with other children, carers and teachers. I know many of 
you will have mixed feelings and emotions regarding fully opening the school in September and as we 
move into a new phase of children returning I must say that the children who have returned have found it a 
very positive experience, along with the parents.  I would also like to praise those parents who have been 
coming in so brilliantly and following the social distancing procedures we have in place.  Can I please ask 
these parents to help the school by modelling to other parents the routines in place. 
 
Below is a plan put together by myself, the Senior Leadership Team and our Chair of Governors which sets 
out how we think we can manage the opening in September whilst minimising risk for both pupils and staff.  
As you read through the plan, you will realise that although we plan to be open, if we are to follow the strict 
guidelines we have been given, school will feel a bit different for the children. 
 
Please read the following carefully and thoroughly: 
 
Reports 
You will shortly be receiving your child’s end of year report.  As communicated previously this report is an 
overview of all subjects that also has next steps for your child that you may wish to work on over the 
summer.  The main report was sent out in March before lockdown.  Next year we will move to a 3 report a 
year cycle which will keep you informed regarding your child’s progress and attainment throughout the 
year. 
  
Changes to the Inset days 
The school have decided to make some key changes to the dates regarding inset days for September and 
October.  School will now return a day earlier on Thursday 3rd September 2020.  This will give us more 
time to settle the children in and start back their education as quickly as possible.  The school will now be 
closed to children on Monday 2nd November following the autumn half term. 
 
Risk Assessment 

 Over the recent period of school, we have been liaising with Harrow Council and other 
Headteachers to help inform our planning.  

 Although we will be putting a comprehensive range of measures in place to support social 
distancing throughout the school site, ensuring young children, especially those in the youngest 
years, social distance is virtually impossible. You will see that in our plans, we will take many 
measures to reduce the risk of transmission of coronavirus but I want to say clearly from the outset - 
we cannot guarantee that children will stay 2 or 1 metre from each other, despite our best 
efforts. 
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Attendance 

 Children’s attendance will be compulsory again from September.  We may issue fines for those who 
are not attending. 

 You should notify your child’s absence as normal if your child is unable to attend so that staff are 
aware. 

 
Traveling to school 

 Children, young people and parents are encouraged to walk or cycle where possible and avoid 
public transport.  See travel guidance from the Government.  

 
Drop off and pick up time arrangements 

 Children will enter using the back entrance on Brickfields and exit the school via the front gate 
(Roxeth Hill) only. 

 When dropping off or collecting, parents must wait outside of the school grounds until it is your time 
to pick your child. 

 Children should only be accompanied by only 1 adult.  Punctuality is crucial in order to avoid too 
many people on the playground at once. 

 Social distancing is a key factor in trying to reduce the spread of this virus.  Please respect other 
adults by remaining 2 metres (when possible) apart from each other when picking up or dropping off 
your child.    

 When children arrive at school, they must not play on any of the outdoor equipment and must head 
straight to the designated area or class with their parent. 

 Please refer to attached map previously sent out which shows you were your child’s class will be 
from September.  

 Children will head straight to their allocated desk which is where they will place their pencil case, 
tissues, hand sanitiser and water bottle.   

 Parents must leave the site immediately once they have dropped off and must not congregate on 
school grounds. 

 At the allocated pick up time, parents must wait to pick up their children from the designated area 
(explained in separate letter) and once their child has been handed over, they must leave the site 
immediately. 

 
Siblings 
If your child has siblings who attend the school please kindly wait patiently with your child, keeping your 
distance, until the class is ready to attend.  Only children from secondary school age or above will be 
allowed to drop off and collect the children who attend Roxeth. 

 
Drop off 
We have reduced the break and lunchtimes so that we can ensure we minimise risk and reduce the 
possibility of bubbles crossing over and ensure they receive the same amount of education. 
 

Year 
Group  

Time  

Rec 8.30am Please note further communication will 
be given to you via Mrs Stonham 

Y1 8.40am 

Y2 8.40am 

Y3 8.45am 

Y4 8.45am 

Y5 8.50am 

Y6 8.50am 

 
 
 
 

 
 



   

Pick up 
 

Year 
Group  

Time  

Rec 2.55 pm RS 
3.00 pm RAS 

Y1 3.05pm 

Y2 3.05pm  

Y3 3.10pm 

Y4 3.10pm 

Y5 3.15pm 

Y6 3.15pm 

 
Equipment and uniform 

 Children will be asked to leave PE kits at school and to bring in a named pencil case, hand 
sanitiser, tissues and a filled water bottle, preferably in a rucksack.  The pencil case, hand 
sanitiser and tissues will be left in school each day on their desk and they will sit at the same desk 
each day.  The water bottle must go home and be washed and re-filled for the following day.  Hand 
sanitiser must contain at least 70% alcohol.  Pencil cases should contain a HB pencil, rubber, ruler, 
pencil sharpener, scissors and a glue stick.   

 Children are expected to wear full school uniform. 
 
Lunches 

 We have been working hard with Alliance in Partnership (AIP) to ensure that your child will receive a 
hot meal from September. This will be a reduced offer and will also be on a trial basis to be 
reviewed at regular intervals.  Please book your child’s lunch using school money from 1st August.  
Lunches will be delivered to the allocated classrooms each day and will be eaten in classrooms 
(apart from the reception classes who will have their lunch in the hall).  This avoids contact in 
corridors, lunch queues, and exposing the kitchen team to children each day.  

 Children have the choice to bring in their own packed lunch or to have a packed lunch provided by 
the AIP (Alliance in Partnership) free for children in Reception, Year 1, Year 2 and PP children, but 
will be payable for other year groups.  

 The voucher scheme will no longer be available as all children are expected to attend school. 
 
Routines and arrangements 

 Children will be kept in class bubbles or year group bubbles throughout the day to minimise risk. 

 There will be no assemblies, clubs, music events or sports events initially until we are permitted to 
do so. 

 There will be no Breakfast or After School Clubs although we will try and get this up and running for 
working parents as soon as possible. 

 The office will be open to urgent enquiries only.  Please use the telephone or emails to contact the 
school as this will reduce risk for staff involved.  

 Children will be reminded about the 2 metre social distance when possible. 

 Continuing promoting regular hand washing for 20 seconds with running water and soap or use of 
sanitiser and ensuring good respiratory hygiene by promoting the catch it, bin it, kill it approach. 

 Children can use their own hand sanitiser alongside our supply of soap and paper towels. 

 Children will be asked to use their allocated year group toilet cubicle throughout the day and must 
wash their hands afterwards as usual. 

 Each classroom will have their own cleaning kit. 

 A one way system will be implemented throughout the school. 

 Some areas of the school will be cordoned off. 

 Morning break time and lunch time will be staggered to ensure all children are able to get outside 
during these times of the day. 
 
 
 

 
 



   

Medical arrangements 

 Reminder - If your child has taken their medication home, and will need this during the school day, 
please place this in a sealed plastic bag with your child’s name on it.   

 We have ordered an infra-red thermometer to take children’s temperatures if they are feeling unwell. 
Children who are unwell with suspected Covid-19 will wait in the community room (there will be a 
sign near front office door Roxeth Hill side) in isolation until their parent arrives to collect them – 
parents must be able to collect immediately. 

 Following Government guidance staff and children do not need to wear PPE equipment. 

 When a child, young person or staff member develops symptoms compatible with coronavirus, they 
will be sent home and advised to self-isolate for 7 days. Their fellow household members should 
self-isolate for 14 days. All staff and students who are attending an education or childcare setting 
will have access to a test if they display symptoms of coronavirus at a test centre. 

 Where the child, young person tests positive please ensure you notify the school as soon as 
possible. 

 The rest of their class/group within their childcare or education setting MAY be sent home and 
advised to self-isolate for 14 days. The other household members of that wider class/group do not 
need to self-isolate unless the child, young person or staff member they live with in that group 
subsequently develops symptoms. The school will contact the local health protection team and take 
advice.   

 Testing can be accessed through the Government website or by calling 119. 
 
School day 

 Playtime equipment will be allocated to each group only. 

 Lunchtime for the children will be reduced in order to accommodate staggered timings.  

 Weather permitting, all windows and doors will be kept open to allow maximum ventilation in 
classrooms. 

 Regular cleaning by the site supervisor will continue to happen during the day and the cleaning 
contractors will clean all areas at the end of every day.   

 Each classroom will be equipped with cleaning products which can be used at appropriate times 
during the school day for items such as tables and door handles.   

 The bins around the school only need to be touched when they are being emptied by the cleaners. 

 The site supervisor will continue to clean throughout the day. 
 
We have tried our best to make this process as smooth as possible.  Please be patient with us as this is a 
completely new scenario for everyone, with every child coming back.  Every decision we make will  
be carefully considered taking into account the safety of all adults and children. As we go through this 
phase, everyone will need to be flexible. 
 
Thank you for reading our plan through thoroughly, we know it is long and a lot to take in, but we hope it 
reassures you that we have carefully planned how to minimise risk to both children and staff, but also  
makes our expectations and procedures very clear.  Lots of additional information can be found on the 
Government website.  Please be assured we will give you further updates when necessary. I would also 
like to thank you for all your kind words of support you have sent the school since lockdown.  We will 
continue to do our best for you under these challenging circumstances. 
 
Finally, I would like to wish all our Year 6 children and parents all the best for the future.  You have all been 
so resilient and a credit to the school.  Please remain positive and look forward to your new journey at high 
school. 
 
Yours sincerely, 

 
Mr S Deanus 
Headteacher 

 


