
 
 

Roxeth Primary School 

 

 

 
 

 
 
 

HEADTEACHER 
APPLICATION PACK 

 

  



 

Roxeth Primary School 

 

 
 

Application Pack Contents – Headteacher  

 
 

 Welcome letter from Chair of Governors  

 Job Description 

 Person Specification 

 Selection Process  

 Application Form  

 

 Appendix : Latest Ofsted Report 

 

 

 

 

 

 

 



 

 

 

Letter from Chair of Governors 

Dear Candidate, 

Thank you for your interest in becoming the next Headteacher of our school. 

Roxeth is a school with a proud heritage and a bright future. We are an integral part of our local 
community, working in partnership with a cluster of primary schools, public and private sector high 
schools and our local authority School Improvement Partnership. 

We welcome the diversity of our school community, and are strongly committed to inclusion. We are 
particularly proud of our work for children with special educational needs and English as an additional 
language, including helping to develop the local authority’s SEN strategy. 

Ofsted recently rated us (October 2015) as ‘Good’ with many exemplary features. We are looking for an 
ambitious, dynamic Headteacher, to lead the school on the next stage of our journey to ‘Outstanding’. 
Our new Headteacher will have the support of an experienced Governing Body and an excellent 
leadership team, including a recently appointed Deputy Headteacher. Ofsted described the school’s 
leadership as ‘uncompromising in driving school improvement’ and the successful applicant will be fully 
supported in the challenges and opportunities ahead.  

Children at Roxeth are very well-behaved, hard-working, and rightly proud of their school.  Staff feel 
valued and supported, and show great commitment to our children and loyalty to the school. We all 
share a vision of Roxeth as a happy, vibrant, successful school. 

We would very much like you to visit our school and see it for yourself. I look forward to meeting you 
and receiving your application. 

Yours faithfully,  

 

Sonny Peart 
Chair of Governors 

 



Job description 
   
Position:   Headteacher of Roxeth Primary School  
Leadership Scale:  Group 3 LG 18-24 
Pay Range:  £62,361 – £71,736 
Responsible To:   The Governing Body/The Local Education Authority Main Purpose   

 
The Headteacher, who is accountable to the Governing Body, will be an inspirational, professional and dynamic 
leader with the vision, drive and passion to build upon the school’s strengths and achievements. 
 
The Headteacher will be responsible for ensuring that the School's strategic planning takes into account the views of 
parents, carers, children and staff. He/she will also ensure that all aims and objectives are met fully by the 
appropriate deployment of human and financial resources. 
 
The Headteacher will ensure that all staff put Safeguarding and the welfare of children at the heart of the School's 
operation so that all children can develop their abilities in a nurturing and inclusive environment, where discipline and 
good behaviour underpin the school’s vision for all children to participate, learn, enjoy and achieve.  
 

The post holder shall carry out the requirements and professional duties specified in Part IX of the School Teacher’s 
Pay and Conditions document.  This job description needs to be read in conjunction with the National Standard for 

Headteachers (2015), which defines the high standards for all Headteachers within a self-improving school system.   

 
  
Key Responsibilities  
  

LEADERSHIP AND MANAGEMENT OF STUDENT ACHIEVEMENT, PROGRESS, WELLBEING AND 

SAFETY  

  
 Develop a shared vision of which inspires all members of the school community and provide a personal 

example of positive leadership 

 Promote an inspirational culture of challenge and support that recognises and celebrate success and love for 
learning 

 Ensure a consistent and continuous school-wide approach to maximise every child's progress and attainment 

 Work within the school community to translate the vision into agreed objectives and operational plans which 
will promote and sustain school improvement 

 Implement strategies which secure high standards of behaviour and attendance, student welfare, and 
citizenship 

  
LEADERSHIP AND MANAGEMENT OF STAFF   

 
 Lead, motivate, support, challenge and develop staff to achieve the highest professional standard and deliver 

outstanding lessons 

 Ensure that all staff are genuinely empowered to lead on and engaged with the school’s key aims and 
objectives 

 Challenge under-performance at all levels and ensure corrective action is taken without delay to secure 
improvement  

 Implement and sustain rigorous appraisal procedures 

 Manage change effectively, drawing on expertise from both internal and external sources where needed 
  
 



 

LEADERSHIP AND MANAGEMENT OF CURRICULUM 
  

 Determine and ensure implementation of a diverse, flexible curriculum to ensure high quality and personalised 
learning experiences for pupils of all backgrounds and abilities 

 Ensure that learning is at the centre of strategic planning and resource management 

 Ensure that the curriculum is promoting the intellectual, spiritual, moral, cultural, physical, social and emotional 
wellbeing of all pupils 

 Provide an ethos and a curriculum in which children feel safe, recognise risks and know how to keep 
themselves safe 

  

MANAGEMENT OF RESOURCES AND PREMISES 
   

 Promote creativity, innovation and the use of appropriate existing and new technologies to achieve excellence 

 Agree and set appropriate priorities for expenditure with the Governing Body; allocate funds and monitor the 
effective administration and control of school budgets so that the School secures its objectives 

 Deploy and manage the school’s financial and human resources efficiently and effectively to achieve the 
school’s educational goals and priorities in line with the school’s strategic plan and financial context 

 Ensure school buildings and facilities meet the needs of the pupils and staff and are of the highest standard of 
cleanliness and repair and compliant with health and safety regulations.  

 Explore and develop additional sources of funding 
   

STAKEHOLDERS AND THE LOCAL COMMUNITY 
   

 Secure the commitment of all parents, carers and the wider community to the vision and direction of the school 

 Act at all times as an ambassador for the school in a manner which upholds its values and ethos 

 Contribute to the development of the education system by sharing effective practice, working in partnership 
with Hillview Nursery school and other local nursery, primary and secondary schools 
  

ACCOUNTABILITY AND GOVERNANCE 
  

 Develop a culture in which all staff recognise that they are accountable for the success of the school and its 
reputation   

 Work with the Governing Body to analyse and plan for the future needs and further development of the school 
within the local, national and international context  

 Present a coherent and accurate account of the school’s performance in a form appropriate to a range of 
audiences, including parents, the local authority, the local community, Ofsted and others, to enable them to 
contribute effectively  

  

 

NOTES 

The Headteacher may be asked by the Governing Body to undertake other duties reasonably regarded as falling 
within the duties and responsibilities of the post. This job description will be reviewed annually at the end of academic 

year or earlier if necessary. In addition, it may be amended at any time after consultation with the post holder. 

 



Person specification 

 
The person specification below shows the key abilities, skills and experience we require in our new Headteacher. 
The selection panel will assess each candidate against these criteria, expecting candidates to demonstrate 
knowledge and understanding of each area and to show evidence of having applied (or awareness of how to apply) 
this knowledge in the school context.  

 
Essential  
Desirable 

Qualifications 

Qualified Teacher Status and relevant degree  E 

NPQH and other professional/management qualification D 

Evidence of continuing professional development which has an impact on school 
improvement  

E 

Professional 
Development 
  

Evidence of successful leadership at SLT or Headteacher level  E  

A strong track record of delegating appropriately and effectively and empowering staff  E  

Proven experience of appraisal to impact upon school, staff and pupil  E  

Background in the application of outstanding practice in inclusion and equalities, e.g. 
experience of Additionally Resourced Provision, SALT, OT, Sensory Impairment Team  

D  

Responsibility for transition of pupils e.g. EYFS, KS1 and KS2  E  

Knowledge  
and Skills 

Evidence of raising standards across each stage and for all children, including SEN, 
Pupil Premium and More Able pupils 

E 

Up-to-date knowledge of all safeguarding requirements E  

Ability to provide clear educational vision for the school and its development E  

Ability to formulate objectives, policies and plans and monitor, evaluate and review their 
impact  

E  

Demonstrate success in introducing effective strategies for improvement E  

Understanding of the factors which create barriers to learning and ability to implement 
appropriate strategies for reducing inequalities and promoting inclusion 

E  

Ability to collect, analyse and use data on pupils’ attainment and progress and secure 
this as best practice across the school 

E  

Use and promotion of reflective practice to set challenging but achievable targets  E 

Ability to engage children through an exciting, innovative and creative curriculum E 

Ability to create and develop a stimulating environment which promotes good behaviour 
and independent learning, and celebrates success 

E 

Successful experience of creating and maintaining productive partnerships with parents, 
governors and other stakeholders involved with the school 

E 

Ability to collaborate with other organisations in the wider community E 

Ability to set, interpret, monitor and manage a budget E 

Ability to manage, monitor and review the use of available resources, and manage the 
introduction of new resources, ensuring best value 

E 

Personal 
Qualities 
 

Excellent communication skills both verbal and written E 

Motivational and inspirational in relation to high quality education for all E 

Very approachable and enthusiastic to engage with the wider community  E 

Resilient, robust and calm under pressure E 

  



Selection process and Application Form 

 
The vacancy is for a Headteacher to start at the beginning of September 2017.  
The starting salary will be I respect of Group 3 LG 18-24 (£62,361 – £71,736)   
Your application form should be completed with reference to the job description and person 
specification, but we do ask that you limit your further information to 1or 2 A4 pages. 
The selection panel will take into consideration the qualifications and skills of each applicant as 

well as experience and personal attributes. 
 

Key dates 
 

 Closing date for applications: 23 January 2017 at 3pm 

Any applications received after this date may not be accepted. 

 Shortlisting of applicants: 24 January 2017 

Candidates chosen for the shortlist will be notified that day by email. 

Unsuccessful applicants will also be notified by email. 

 Visits to the school are warmly welcomed. 

To arrange a visit, please contact Mrs Lucy Strickland, Deputy Head 

 For further information: 

Please see our website www.roxethschoolharrow.org 

 Interviews: 2 February 2017 

Applicants invited for interview will be asked to: 

- undertake tasks with children and staff 

- give a short presentation 

- have a formal interview 

 Panel decision: 3 February 2017 in the afternoon 

Members:  Mr Sonny Peart  (Chair of Governors) 

    Mr Graham Dunbar  (Vice Chair of Governors) 

  Mrs Rona Baker 

  Ms Claudia Calogero 

  Ms Emily Anticliffe 

 

Please return your completed application form to the school office 
office@roxeth.harrow.sch.uk 

http://www.roxethschoolharrow.org/
mailto:office@roxeth.harrow.sch.uk
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